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1. O0uIre noI0KEeHUA

1.1. IlpaBuna oOMeHa JENOBBIMU TMOAApPKaMM M 3HAKaMHU JIEJIOBOTO
TOCTENPUUMCTBA B MyHUyunanoHom 010024cemnom 00UKOIbHOM 00pa3o8amenbHoM
yupedicOeHue- Oemckom cady Komnencupyowezo e6uoa Ne 342 (manee —
Yupexnenue) (nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBUU C IMOJIOKEHUSIMU
Koncrutymun Poccuiickoii ®enepanuu, denepanpHoro 3akoHa ot 25.12.2008
Ne 273-®3 O npoTuBOACHCTBUU KOPPYNUUKU» U TPUHITHIMA B COOTBETCTBUU C
HUMH UHBIMH 3aKOHOJIaTENIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. [IpaBuna omnpeAensitoT €AuHbIe ISl BCEX PAOOTHUKOB YUpEKIACHUS
TpeOOBaHUA K JAPEHUIO U MPUHSITHUIO JIETOBBIX MOJJAPKOB.

1.3. Yupexxnenue mNoIIepKUBAET KOPIOPATUBHYIO KYJIbTYpPY, B KOTOpPOH
JIETIOBbIE TOJAPKH, KOPIMOPATUBHOE TOCTEINPUUMCTBO M TMPEICTABUTEILCKUE
MEpOMPHUITUS PACCMATPUBAIOTCS TOJBKO KaK HMHCTPYMEHT JJIsi YCTAHOBJICHUS
U TIOJIZIEp’)KaHUs  JICTIOBBIX OTHOIIEHHWM MW Kak TMPOSBIECHUE OOIIENPUHATON
BEXKJIMBOCTH B XOJI€ ACATEILHOCTU Y UpPExKICHUS.

1.4. Yupexxnenue UCXOJUT U3 TOTO, 4YTO JOJTOBPEMEHHBIE JENIOBbIE
OTHOIIICHHS] OCHOBBIBAIOTCS Ha JJOBEPUHU U B3aUMHOM YBakeHUHU. OTHOILICHUS, TTPU
KOTOpPBIX HApYIIAETCS 3aKOH W MPUHLMIBL JIETOBOM ATHUKH, BPEAST penmyTaluu
VYupexaeHuss ¥ 4eCTHOMY HMEHHU €ro pabOTHHKOB, U HE MOTYT OOeCreYuTh
YCTOMYHMBOE TOJATOBPEMEHHOE pa3BUTHE YUpexkaeHUs. Takoro pojia OTHOIICHUS HE
MOTYT OBITh IPUEMIIEMBI B TIPAKTUKE PA0OTHI Y UPEIKICHUSI.

1.5. Jleiicteue  IlpaBun  pacmpocTpaHsieTcs Ha  BceX  pabOOTHHUKOB
VYupexneHusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JOTKHOCTH.

1.6. Jlannsie [IpaBuna npecienyer caeayronme neiu:

- o0ecrieueHre €IMHOOOpa3HOro TOHMMAaHWS POJM W MECTa JIeJOBBIX
MOJIAPKOB, JIEIOBOIO0 TOCTENPHUUMCTBA, MPEIACTABUTEIBCKUX MEPONPUITUH B
JIEJIOBOY IPAKTUKE Y UpPEKICHUS,

- OCYIIECTBJICHUE YNPABICHYECKOM W  XO3AMCTBEHHOM JI€SITEIIBHOCTH
YupexneHus: UCKIIOYUTEIbHO HA OCHOBE HAJJIEKAIIUX HOPM U MPABUII JIETIOBOTO
MOBEJCHUS, Oa3UPYIONIMXCA HA NPUHIMUIIAX KAayecTBAa MPEIOCTABJICHUS YCIYT,
3aIUTHl KOHKYPEHIINH, HEJOMYIIEHNUs KOH(IIUKTa HHTEPECOB;

- OTIpe/ielieHue €IUHBIX JUISi BCeX PAOOTHUKOB YupexiaeHus TpeOOBaHMI
K IApEHUI0O W TMPUHITUIO JIEJOBBIX TMOJAPKOB, K OpraHuM3alid M Y4YacTHUIO
B IIPEJCTABUTENBCKUX MEPOIPUATHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YIOTPEOICHHEM
B 00JIaCTH MOJAPKOB, MPEACTABUTEILCKUX MeponpusTuii. Hanbonee cepbe3HbIMU
U3 TAKUX  PHUCKOB  SIBJISIIOTCS ~ OMACHOCTh  MOJKYNMa U B3ATOYHUYECTBO,
HECIIPABEIJIMBOCTh MO OTHOIIEHUWIO K KOHTpareHTaM, MPOTEKIMOHU3M BHYTPHU
YupexaeHus.

2. TpeboBaHus, MpeabABISIEMbIC K JISTOBBIM T0JIapKamM
Y 3HaKaM JICJIOBOTO TOCTEITPUUMCTBA

2.1. PaGoTHUKHM YUpexaeHHs MOTyT TOJIy4aTh JENOBble MOJAPKU, 3HAKU



JICJIOBOT'O TOCTENPUUMCTBA TOIBKO Ha OPUITHATBHBIX MEPONPHUSITHUSIX, TIPU YCIIOBUH,
YTO 3TO HE MPOTUBOPEUUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOT'O 3aKOHOAATEIbCTBA
u HactosuM [IpaBuiam.

2.2. Tlomapku ¥ yCIyr'd, TpPUHUMAEMble WJIM  MPEIOCTaBIIEMbIC
YupexaeHueM, nepeaaroTcs U MPUHUMAIOTCS TOJBKO OT UMEHU Y UPEXKICHUS B
IIEJIOM, a HE KaK MOAapOK WU TIepeada ero oT OTACIbHOro paboTHUKA.

2.3. JlenoBbie OApKH, KOTOPbIE PAOOTHUKU OT UMEHU YUPEXKICHUS MOTYT
nepefaBaTh JPYrUM JIMIAM WM NPUHUMATh OT APYTUX JIMI] B CBSI3U CO CBOEHU
TPYAOBOM JEATEIBHOCTBIO, a4 TAKXKE NPEIACTABUTEIILCKUE PAaCXOAbl HA JIEJIOBOE
TOCTENPUUMCTBO JTOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPUSIM:

- OBITh MIPSIMO CBSI3aHBI C YCTaBHBIMU IETSIMU JEATCILHOCTH Y UPEXKIICHUSA,
aM00 C MaMSATHBIMHU JaTamH, HOOWIESIMH, OOIEHAIIMOHAIBHBIMHU Mpa3aHUKAMHU,
VUHBIMU COOBITUSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMH, COpPa3MEPHBIMU W HE SBISATHCA
npeaMeTaMU POCKOIIIN;

- HE IPE/ICTaBISATh COOOM CKPBITOE BO3HATPAKICHUE 3a YCIYTY, AHCTBUE WU
0e3zeiicTBrE, OMYCTUTENBCTBO WK MTOKPOBUTENIBCTBO, MTPEAOCTABIICHUE TTPaB WIH
OPUHSATHE OMNpPEACICHHBIX pelIeHUud, JTU0O0 TMOMBITKY OKa3aTh BIMSHUE Ha
MOJIy4aTelisi C ”HOM HE3aKOHHOW WJIM HEATUYHOM 1EJIbIO;

- HE CO3/1aBaTh JIJIs MOJydaTelisi 00513aTeNIbCTBA, CBA3AHHBIE C €70 CIYKEOHBIM
TIOJI0’KEHHE WIT UCTIOIHEHUEM CITYKEOHBIX (JTOMKHOCTHBIX) O0S3aHHOCTEH;

- HE CO3/1aBaTh PEMyTALMOHHOIO PUCKA JJIS IETTIOBOTO UMHIKA Y UPEKIACHUS,
pabOTHUKOB M WMHBIX JIMI[ B CiIy4a€ PAacKpbITUS HHPOPMAIMU O COBEPIIECHHBIX
IOAAPKaX U OHECEHHBIX NPEACTABUTEIBCKUX PACXOAaX;

- HE TPOTUBOPEUUTH MPHUHIUNAM U TPeOOBAHMUSIM AHTHUKOPPYIIIMOHHOTO
3akoHOHaTenbcTBa Poccuiickoit deneparuu, [lonoxkennro 06 aHTHKOPPYIITMOHHON
MOJINTUKU B YupexaeHuu, Kogekcy 3TUKH U CITyKeOHOTro MoBeieHUs] paOOTHUKOB
Yupexaenus: u o01EenpUHITEIM HOpMaM MOPAJIM U HDAaBCTBEHHOCTH.

2.4. JlenoBbie MOJIapKU, B TOM YKCJIE B BU/IE OKA3aHUSI YCIIYT, 3HAKOB 0COO0T0
BHUMAHMUS U Y4YacTUd B PA3BIICKATEIIbHBIX M AHAJIOTHMYHBIX MEPONPUATUSIX HE
JIOJKHBI CTaBUTh MPUHUMAIOLIYI0 CTOPOHY B 3aBUCUMOE MOJIOKEHUE, NPUBOAUTH
K BOBHHUKHOBEHHUIO KaKUX-JIMOO BCTPEUHBIX 0053aTE€IHCTB CO CTOPOHBI MOTydYaTess
WA OKa3bIBaTh BIUSHUE HA OOBEKTHUBHOCTD €T0 JICTOBBIX CYKICHUN U PEIICHUH.

2.5. CTOMMOCTb Y MIEPUOJANYHOCTD TAPEHUS U MOTYUYEHUS IETTOBBIX MOJaPKOB
W/WIW y4acTHsl B MPEACTABUTEIbCKUX MEPONPUSITUAX OJHOTO U TOTO YK€ TPEThEro
JIMIIA TOJDKHBI OTPEEISITHCS AEIOBOM HEOOXOIUMOCTHIO U OBITh pa3yMHBIMHU.

2.6. B xayecTBe MOAApKOB PaOOTHUKH YUPEKIACHUS JTOJDKHBI CTPEMUTHCA
WCIIOJb30BATh B MAaKCUMAaJbHO JIOMMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUDBHI,
IIPEAMETBI U U3JIEIINS], UMEIOLIUNE CUMBOIIMKY Y UPEKICHUS.

2.7.Ilogapku W yciayru He JODKHBI CTaBUTH IOJI COMHEHUE UMMJDK WU
JIETOBYIO PENYyTAIMI0 Y UPEkKIEHUS I €ro paOOTHUKOB.

3. [IpaBa u 00s3aHHOCTH PAOOTHUKOB YUPEKICHUS MPU OOMEHE JIETOBBIMHU
NOJJapKaMM U 3HaKaMHU JI€JI0BOr0 TOCTENPUUMCTBA

3.1. PaGoTHUKH, TIPECTABIISISI MHTEPECHl Y UPEKIACHHUS UITU JIEHCTBYS OT €ro
UMEHH, JOJDKHBI COOJIIONATh TPAHUIIBl JIONYCTUMOI'O TOBEICHUS MpU OOMEHE



JIETOBBIMU TI0JIApKaMU U MPOSIBIICHUU JI€JIOBOTO TOCTEPUHUMCTBA.

3.2. PaGoTHUKH YUpexaeHus BIIpaBe JapUTh TPETbUM JIMIIAM U MOJIy4aTh OT
HUX JIeJIOBbIEC TOAApKH, OPraHU30BbIBATH M YYaCTBOBATh B MPEACTABUTEIbCKUX
MEPONPHUITHUAX, €CIU ITO 3aKOHHO, 3TUYHO U JIETAETCA UCKIIOUUTEIIBHO B JEIOBBIX
HeNsIX, OnpeaereHHbIX HacTosIuMu [IpaBunamu.

3.3. Ilpu nrOOBIX COMHEHUSX B TPABOMEPHOCTH WM ATUYHOCTH CBOMX
NecTBUM  pabOTHUKM YUpexkJeHHs O00sf3aHbl IOCTaBUTh B  HM3BECTHOCTh
PYKOBOJIUTENS YUPEKIEHUS U TPOKOHCYIBTUPOBATHCS C HUM, IIPEKIE YEM JAPUTH
WIM TOJy4YaTh MOJApKH, Y4YacTBOBaTh B TEX WM HMHBIX MPEICTABUTENBCKUX
MEPOIPUITHSX.

3.4.1lpu moMy4eHWUH JETOBOTO TOJapKa WJIM 3HAKOB  JICJIOBOTO
TOCTEIIPUUMCTBA pA0OTHUKU YUpeKJIeHUs O0053aHbl TMPUHUMATH MEPHI 110
HETOMYIIEHUIO BO3MOKHOCTH BOSHUKHOBEHHS KOH(IUKTA HHTEPECOB.

3.5. PaGoTtHukn VYupexJieHuss HE BIPaBE HCIOIb30BaTh CIY>KeOHOE
NOJIO)KEHHUE B JIMYHBIX LENISIX, BKIIIOYAs MCIOJIb30BAHUE UMYILECTBA Y UPEKICHUS,
B TOM YHCJIE:

- JIJIsl IOJY4Y€HUs TIOJIapKOB, BO3HATPAXKICHHUSI M UHBIX BBITOJ 17151 CE0SI TUUHO
U IpYTUX JIMII B OOMEH Ha OKa3aHue YUpeXIECHHEM KaKux-IHu0o YCIyr,
OCYIIECTBJICHUSI JTMOO HEOCYIIECTBICHUS OMpPENENIEHHBIX JCUCTBUM, Tepenadu
uHbOpMaIMK, COCTaBIAIOIIEH  CIyXKeOHYI0, KOMMEPUECKYI0 WU  HHYIO
OXpaHSEMYIO 3aKOHOM TalHYy;

- IIS1 TIOJIyYE€HHSI MOJApKOB, BO3HATPAXKIEHUS U MHBIX BBITOJ UISl JIMYHO U
JOpYrUX JIML B MPOLIECCE BEACHUS 1€l YUpEexJeHHUs, B TOM YHUCIe, KaK J10, TaK U
1I0CJIE€ IPOBEICHHUS [IEPETOBOPOB O 3aKJIFOUEHHUH I'PAKIAHCKO-TIPABOBBIX JONOBOPOB
U UHBIX CIIETIOK.

3.6. PaGoTtHukam VYupexneHuss HE PEKOMEHIYeTCsl TNPUHUMATh WU
nepenapuBaTh MoAapku JUO0 YCIyrd B JIt0OOM BHJIE OT TPEThHUX JIUI[ B KaUeCTBE
0J1aro1apHOCTH 32 COBEPIIEHHYIO YCIYT'Y WM IaHHBIM COBET.

3.7. He nomyckaercs nepenaBath U IPUHUMATh MOAAPKHU OT Y UPEXKACHHUS, €ro
pabOTHUKOB M TMPEJCTaBUTENIEH B BUJIC JEHEKHBIX CPEJICTB, KaK HAJIMYHBIX, TaK
U O€3HAIMYHBIX, HE3aBUCUMO OT BaJIIOTHI, a TAK)KE B (hOpME aKIIid, OMIIIMOHOB WIIH
WHBIX JIMKBUJIHBIX [IEHHBIX OyMar.

3.8. PaGoTHUKM YupexaeHusi JOJDKHBI OKa3bIBAaThCSA OT TPEITOKEHUH,
MOJTyYEHHsI TIOJIAPKOB, OIUIATHI UX PAcXOJOB M T.M., KOTJa MOJOOHBIEC JEUCTBUS
MOTYT MOBJIUATH WIH CO3JaTh BIIEYATIIEHUE O BIUSHUU HA UCXO/Jl CACTKH, PE3YJIbTAT
MIPOBEAECHUS TOPTOB, HA MPUHUMAEMbIEC Y UPEKICHUEM PEUICHUS U T.I.

3.9. PaGotHukn VYupexaeHuss He npuemitor koppynuuu. [logapku He
JIOJKHBI OBITh MCMOJIB30BaHbI JUISl JAYW/TIONYYEHUs] B3STOK WJIM KOPPYIIMHU B
JTHOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuk YupexJeHus He BIpaBe IMpeajaraTb TPETbUM JIMIAM WM
OPUHUMATh OT TAKOBBIX MOJAPKOB, BBHIMUIATHI, KOMIIEHCAIIUA U T.NI. CTOUMOCTBIO
csbiiie 3000 (Tpex Toicsy) pyOsieil Wik HE COBMECTUMBIE C 3aKOHHOM MPaKTUKOM
NeNOBbIX OTHOUEHUH. Ecnu paboTHUKY YupexaeHus Mpemyaratorcs noJoOHbIe
MOJApKH WM JIGHBI'M, OH 00s3aH HEMEMICHHO 00 53TOM PYKOBOAUTEIIO
YupexaeHus.

3.11. PaGoTHuk YupexaeHus KOTOPOMY TPH BBIMOJTHEHUH JIOKHOCTHBIX
00s13aHHOCTEN MpeaiaraloTcs MoJapKu WIM WHOE BO3HATPAXKJICHHUE KaK B MPSMOM,



TaK U B KOCBEHHOM BHJI€, KOTOpbI€ CIIOCOOHBI MOBIHUATH HA MOJArOTaBIMBAEMbIE
W/WIM  TpPUHUMaeMble UM  pEIIeHWs WM OKa3aTh BIMSHUE Ha  €ro
nencTBre/0e31eCTBUE, JOKEH:

- OTKAa3aTbCs OT HUX U HEMEAJICHHO YBEIOMUTH PYKOBOJIUTEINS Y UPEKIACHUS
0 (paxTe mpensokeHus nogapka (BO3HarpaKJaIeHus);

-0 BO3MOXHOCTH HCKIIOYUTH JalbHEHIINE KOHTAKThl C JIMIIOM,
NPEIJIOKUBIIUM TOJAPOK MM BO3HArpPaKJIE€HUE, €CIU TOJILKO 3TO HE CBS3aHO CO
CIIyKeOHOU HEOOXOANMOCTHIO;

- cy4yae, €ciIM TMOAAapOK WJIM BO3HArpaKIeHHE HE IMpelCTaBiseTCs
BO3MOKHBIM OTKJIOHUTh WM BO3BPAaTHUTh, MEpeaaTh €ro C COOTBETCTBYIOMLICH
CIIY>)KEOHOM 3amMCKOW JJisi NPUHATUS COOTBETCTBYIOIIMX MEpP PYKOBOAMTEIIO
VYupexaeHuss 1 npoJoJIKUTh pabOTy B YCTAHOBIECHHOM B YUPEXKICHUH TOPSAKE
HaJl BOIPOCOM, C KOTOPBIM OBLIT CBsI3aH MOJAAPOK MIIM BO3HATPAXKICHHE.

3.12. B ciyyae BO3HUKHOBEHHsI KOH(MJIMKTa WUHTEPECOB WJIM BO3MOXKHOCTHU
BO3HUKHOBEHUSI KOH(IMKTa MHTEPECOB MPHU MOJYUYEHUHU AENOBOTO MOAapKa HIIH
3HAKOB J€IOBOT0 TOCTENPUUMCTBA PAaOOTHUK YupexkaeHUus 00s3aH B MUCbMEHHON
dbopMe yBEIOMHUTH OO0 3TOM OJHO W3 JIOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
NPOTUBOJICHCTBUE KOPPYIIIMH, B COOTBETCTBHHM C TMPOLEAYPOH PACKPBITHS
KOH(JIUKTa WHTEPECOB, yTBepKIeHHOW [lomoxkeHneM O KOH(MIUKTE HHTEPECOB,
INPUHATHIM B Y UpEKICHUH.

3.13. PaGoTHukam YupexaeHus 3anpeniaeTcs:

- CAMOCTOSITEIbHO MPUHUMATh MPEIJIOKEHUST OT OpraHu3alui WM TPEThUX
JHIl O BPYYEHUH JENOBBIX TMOAAPKOB H 00 OKa3aHWUM 3HAKOB JIEJIOBOTO
rOCTENPUHUMCTBA;

- IPUHUMATh 0€3 COTJIaCOBaHHUSA C JUPEKTOPOM YUpPEKACHHUS JIEIOBBIE
NOJAapKU U 3HAKU JIEJIOBOI'O TOCTENPHUMMCTBA B XOJ€ MPOBEICHHS JECIOBBIX
NIEPETOBOPOB, TP 3aKJIIOUEHUU JIOTOBOPOB, a TaKXKE B HWHBIX CIydasx, Korma
10J00HBIE JCHCTBHS MOTYT MOBJIUATH WM CO3/IaTh BICUaTICHUE 00 MX BIUSHUH Ha
NPUHUMAEMbI€ PEIICHHUS;

- IPUHUMATD JIEJIOBBIC MOJAPKU M 3HAKHU JIETIOBOT'0 TOCTENPUHUMCTBA B XOJE
IPOBEACHUS TOPTOB M BO BpEMs IPSIMBIX [IEPETOBOPOB MPH 3aKIIOUEHUH IOTOBOPOB
(KOHTPAKTOB);

- IPOCUTBH, TPEOOBATH, BEIHYK/IaTh OPraHU3aIMHU WIH TPETHUX JIHII JAPUTh UM
a1M00 MX POJICTBEHHUKAM JIEJIOBbIE MOIAPKH W/WINU OKa3bIBaTh B MX IMOJIb3Y 3HAKU
JIEIOBOTO TOCTEIIPUIMCTBA,

- MPUHUMATH MOJAPKHU B BUJIC HATUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEJICTB,
[EHHBIX OyMar, AparoleHHbIX METAJIOB.

3.14. YupexxaeHne  MOXET  MPUHATH  peuieHue 00  yJacTHH B
0JIarOTBOPUTENHHBIX MEPONPUITHSIX, HAIMPABICHHBIX HAa CO3JaHHE W YIPOUYCHUE
umMumKka YupexaeHus. [lpmostom mnmaH u  OmOMKeT ydvacTus B JIaHHBIX
MEPONPUATUAX YTBEPKIACTCS PYKOBOIUTEIEM Y UPEKICHUA.

3.15.B ciydae oOCyIlIecTBIEHHS CIIOHCOPCKHX, OJIaroTBOPUTEIbHBIX
nporpamMM  YUpexXACHHE JOJDKHO MPEIBApUTEIBHO  YIOCTOBEPUTHCS, UTO
npenocraBisieMas  YUpexJAeHHEeM IIOMOIlb He OyJeT HCHojb30BaHa B
KOPPYMIMOHHBIX LEJISX UM HHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipy B3aumonmeWCTBMM C JUIAMHU, 3aHUMAIONIMMH JIOJDKHOCTHU
MYHHUITUTIATHHON CITY kOB, clemyer PYKOBOJICTBOBATHCS HOpMaMH,



PETYIUPYIOMUMHA STUYECKHE HOPMBI U TIpaBWjia CIY)KEOHOrO TOBEIEHUS
MYHHULUITAJIBHBIX CITYXKAILHX.

3.17. Heucrionmnenne Hacrosmux [IpaBmim MOXET CTaTh OCHOBaHUEM
JUTSI IPUMEHEHUST K PaOOTHUKY Mep IUCHUILTMHAPHOTO, aJIMHHHCTPATHUBHOTO,
YTOJIOBHOT'O U TPaXJaHCKO-TIPABOBOTO XapaKTepa B COOTBETCTBUHU C ICMCTBYIOIIAM
3aKOHOJIATENBCTBOM.

4. O0nacTh NIpUMEHEHUS

4.1. Hacrosmue [IpaBuina moiesxaT MpUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO,
KaK1M 00pa30M IepearoTcs AeJI0BbIe MOIapKU U 3HAKH JeTOBOr0 TOCTETIPUMMCTBA!
HanpsMYI0 WIH 4epe3 MOCPETHUKOB.

4.2. Hacrosimue IpaBuna sSBAsIOTCS 00s3aT€IbHBIMU AJI BCEX PAOOTHUKOB
YupexaeHus B nepuo]i paboThl B YUPEKICHUU.



